YrBepxKaeHo: ZLLtS T
Ha 001IeM coOpaHuy npukasom aupexTop MOY

TPY/ZOBOTO KOJIIEKTHBA «HavanpHas ILKOJa-
npotoxon Ne 3 ot 03.02.25 nerckuit cag» Ne 13 ot 03.02.2025 r.

ITpunsaro

Wraatosa E.M.

M3meneHusi H XOTOJIHEHHMS
B IIpaBu/Ia BHYTPEHHEro TPYA0BOro PacopsiKa
AIsE pAGOTHHKOB MyHHIHIIAILHOTO 0611€00pa30BATEALHOTO
yupexnenus «HauanpHas mxona-gercknii cagy x.llysna



B ueasix npuBeeHnsi B COOTBETCTBHE ¢ TPeOOBAHUSAMM 3aK0oHoAaTeNbCcTBA «IIpaBuia
BHYTPEHHero TPyA0Boro pacnopsjaka ajis padorankos MOY «HavanbHas mkosa-
perckuii cag» A.11y31a» BHecTH U3MEHEHHUs U 10NOJIHEHHS B CJIeAyI0IHe pa3ielibl:

Pa3nean Il. Ilopsinok npuema, nepeBoaa u yBoJIbHeHHsI pA0OTHHKOB
ITynkr 2.2.

[Ipuem Ha paboty odopmisiercs TpyAOBbIM noroBopom. PaGoTtonarens BIpaBe M3AaTh Ha
OCHOBAHMU 3aKJIFOYEHHOTO TPYIOBOTO IOTOBOpA MpHKa3 (pacrnopshkeHne) o mprueMe Ha padory.
I[Ipu npueme Ha paboTy (A0 TOAMMCAHHUS TPYAOBOIO JOroBOpa) padoromarenb 00s3aH
03HAKOMUTH pabOTHHKA TOJ] POCIUCH:

- C IpaBWJIaMHU BHYTPEHHETO TPYAOBOTO paclopsiaKa,

- UHBIMH JIOKAJIbHBIMM HOPMATHUBHBIMHM aKTaMH, HEMOCPEICTBEHHO CBSI3aHHBIMH C TPYIIOBOM
NeSITeIbHOCTIO paOOTHHKA,

- KOJUIEKTUBHBIM JJOTOBOPOM.

ITynkr 2.5.

[Tpu 3aKIr04eHUH TPYAOBOTO JOrOBOpa PaOOTHHUK MPEIBBISIET CASAYIOIMINE JOKYMEHTHI:

- CHOpaBKy O TOM, SIBIIICTCSI WJIM HE SBISIETCS JIMIO MOJBEPrHYTHIM aJIMUHHCTPATHUBHOMY
HAKa3aHUIO 3a TMOTpeOJeHHe HAPKOTUYECKHX CPEACTB WM TICHXOTPOMHBIX BellecTB 0e3
Ha3HAuYEHHsS Bpaya JIMOO HOBBIX MOTCHIHAIBHO OIMACHBIX ICUXOAKTHUBHBIX BEIIECTB, KOTOpas
BblIaHa B TMOpsiiKe U 1O (opme, KOTOpble YCTaHABIMBAIOTCS (eAepalbHbIM OpPraHOM
UCTIOJTHUTENILHOW ~ BJIACTH, OCYIICCTBISIOMUM (YHKIMKA 10 BBIpAaOOTKE M pealn3anuu
rOCy/IapCTBEHHOW MOJIUTUKH M HOPMATHUBHO-IIPABOBOMY PETYIUPOBaHUIO B chepe BHYTPEHHHUX
AL,

- MIpU TOCTYIUICHUH Ha padoTy, CBA3AHHYIO C JAESTENIbHOCTHIO, K OCYIIECTBICHUIO KOTOPOil B
COOTBETCTBUM C (eAepabHBIMH 3aKOHAMH HE JIONYCKAIOTCS JIMIA, MOJBEPTHYTHIC
aJIMUHHCTPATUBHOMY HaKa3aHUIO 3a MMOTpeOJIeHne HAPKOTHUECKUX CPEACTB WM IICUXOTPOMHBIX
BeliecTB 0e3 Ha3HA4YeHUs Bpaya J100 HOBBIX MMOTEHIIMAILHO OMACHBIX IICUXOAKTUBHBIX BEIECTB,
0 OKOHYAaHMS CpOKa, B TEUYEHHE KOTOPOTO JIUIO CYMTAETCS  MOJBEPTHYTHIM
aJIMUHUCTPATHBHOMY HAKa3aHHUIO.

Hynkr 2.7.

PaGoronarens BeneT TpyAOBble KHI)KKM Ha KaXJ0ro paOOTHHKA, MpOpadOTaBIIEro y HETro
CBBILIE IATH JHEH, B ciydae, Koraa padoTa y JaHHOro pabotoparens siBiseTcs s paOOTHHKA
OCHOBHOH (32 MCKJIFOYEHHEM CIIyYaeB, €CIM B COOTBETCTBMHU C HacTosmuM KonekcoMm, MHBIM
(benepaabHBIM 3aKOHOM TPYAOBask KHIDKKA HAa paOOTHHKA HE BEJETCS).

B TpynoByro KHIKKY BHOCSTCS CBEICHUS O paOOTHHUKE, BBIIIOJIHIEMON UM paboTe, mepeBoax
Ha JIpYyTyI0 TIOCTOSHHYIO paboTy U 00 YBOJbHEHHWHM pabOTHHKA, a TaKXKE OCHOBAHUS
MPEeKpaIIeHUs TPYIOBOTO JIOTOBOPA U CBEACHUS O HarpakJIeHUsX 3a ycrexu B padore. CBeneHUs
O B3BICKAHUSAX B TPYAOBYIO KHIDKKY HE BHOCATCS, 3a WCKIIOUYEHHMEM CIIy4aeB, Korja
JTUCUUIIIIMHAPHBIM B3bICKAHUEM SIBJISIETCS] YBOJIbHEHHE.

IMynkr 2.10.

[lo cornameHur0 CTOPOH, 3aKIOYaeMOMY B MHUCBMEHHOW (opme, pabOTHUK MOXKET OBITh
BPEMEHHO IMEPEBEICH Ha APYTylo paboTy y TOro k€ paboTojaarenst Ha CpOK 10 OJITHOTO roja, a B
Clly4ae, KOIZla TaKOW INEpEBOJ OCYLIECTBISIETCA AN 3aMEIEHUS BPEMEHHO OTCYTCTBYIOIIETO
paboTHHUKA, 32 KOTOPHIM B COOTBETCTBHM C 3aKOHOM COXpaHSIETCSI MECTO paldoThl, - A0 BbIXOAA
3TOro paboTHHKA Ha paboTy. Ecnu mo okoHUaHUM Cpoka mepeBoa MpexHssi paboTa paObOTHUKY
HE TpEeJOCTaBlieHa, a OH HE MOTpeOoBaJl e€e MPEAOCTaBICHUS M MPOAOIDKAeT paboTarh, TO
YCIIOBHE COTJIAILIEHUSI O BPEMEHHOM XapaKTepe MepeBoa yTpaurBaeT CHILY U IEPEBOJ CUUTAETCS
MTOCTOSTHHBIM.

B cnyuae karacTtpodbl TPHUPOTHOTO WM TEXHOTEHHOTO XapakTepa, MPOU3BOICTBEHHON
aBapHM, HECUACTHOTO CIydasl Ha IPOU3BOJICTBE, MOKapa, HABOJAHEHHUS, TOJI0/a, 3eMJIETPSCEHUS,
SMUAEMUN WUJIH SMMHU300THH U B JIFOOBIX UCKIIIOYUTENBHBIX CIyYasiX, CTABAIINX MO/ YIPO3y KU3Hb
WJIM HOPMAaJIbHBIE )KU3HEHHBIC YCIIOBHUS BCETO HACENIEHHUS WIIA €T0 YacTH, PAOOTHUK MOKET OBITh



nepeBesieH 0e3 ero corjacus Ha CpOK J0 OJHOIO Mecslia Ha He OOYCIOBJICHHYIO TPYJIOBBIM
JIOTOBOPOM paboTy y Toro e paboromarens Ui NPEJOTBPALICHHUS YKa3aHHBIX CIy4aeB WIN
YCTPAaHEHMS UX IOCIIEACTBUM.

IlepeBon paboTHuKa O€3 €ro corjiacus Ha CpoOK J0 OJHOIO Mecslia Ha He OOYCIOBICHHYIO
TPYAOBBIM JIOTOBOPOM PabOTy y TOTO k€ paboToAaTeNs JOMYyCKaeTcs TakKe B CIydasX MPOCTOs
(BpEMEHHOI MpPHUOCTaHOBKM pabOThl IO MPUYMHAM HKOHOMMYECKOIO, TEXHOJIOIMYECKOrO,
TEXHUUYECKOTO0 WJIM OpraHU3allMOHHOIO XapakTepa), HEOOXOIMMOCTH HPEJOTBpAIIECHUS
YHUYTOKEHUS WM TIOPYU UMYILECTBA MO0 3aMEelIeHNs] BpEMEHHO OTCYTCTBYIOLIETr0 pabOTHHKA,
€CIIM MPOCTOM WM HEOOXOIUMOCTh HPEJOTBPALICHUS YHHUUTOXCHHS MM MOPYH HMYILECTBA
au00 3aMeIleHUs] BPEMEHHO OTCYTCTBYIOUIETO pPAOOTHUKA BbI3BaHbl UYPE3BbIYAHHBIMU
00CTOSITENLCTBAMH, YKAa3aHHBIMU B 4acTH BTOpOM HacToseil crarbu. Ilpu sTom nepeBon Ha
paboty, TpeOyromyro Oosiee HM3KOW KBalM(UKALMHU, JOMYCKAETCS TOJBKO C HMHUCbMEHHOIO
cornacus paOOTHHKA.

Hynkr 2.13.

PaboTonmarens 00s3aH OTCTPAaHUTB OT pabOTHI (HE TOMYCKATh K paboTe) pabOTHHUKA:

- B ClIy4ae IPHUOCTAHOBJIECHUS JAEHUCTBUSA HAa CPOK JI0 JIBYX MECSILEB CIELMAIBHOIO IpaBa
paboTHUKA (JIUIEH3UH, MpaBa HA yNpaBJICHHE TPAHCIIOPTHBIM CPEACTBOM, MpaBa Ha HOIICHUE
OpYXHsI, APYTOro CHENUATBHOTO MPaBa) B COOTBETCTBUU C (hefepalbHBIMU 3aKOHAMU M WHBIMHU
HOPMAaTUBHBIMH TpaBOBbIMU akTamMu Poccuiickoit denepaiuu, ecnu 3TO BiedeT 3a co00it
HEBO3MOKHOCTh HCIOJIHEHUS PaOOTHUKOM OOSI3aHHOCTEH MO TPYAOBOMY JOTOBOPY M €CIH
HEBO3MOXKHO TNEPEBECTH PabOTHUKA C €ro MUCHbMEHHOIO COIJIacus Ha JIPYTYyI0 UMEIOUIYIOCS Y
paboronmarenst paboTy (Kak BaKaHTHYI JOJDKHOCTh WM paboTy, COOTBETCTBYIOIIYIO
kBaupukanuu  pabOTHUKA, TaK W  BAaKaHTHYI0  HUXKECTOSIIYIO  JIOJDKHOCTh — WJIU
HUKEOIUIAUMBAaEMyI0 padoTy), KOTOPYIO paOOTHUK MOKET BBIINOJHSITH C YYETOM €r0 COCTOSIHUS
3nopoBbs. Ilpu 3TOM pabortonmatens o00s3aH mpenjaratb paOOTHUKY BCE OTBEYAIOIINE
YKa3aHHbIM TpeOOBaHMSIM BaKaHCHHU, MMEIOLUECS y HEro B JaHHOW mecTHOcTH. IIpennarath
BaKaHCHUM B JIPYIMX MECTHOCTSX paboTojarens o00s3aH, €ClIM J3TO IPEeTyCMOTPEHO
KOJUIEKTUBHBIM JIOTOBOPOM, COTJIAIIEHUSIMU, TPYAOBBIM J10TOBOPOM;

- B JpPYTrUX cIy4asx, MpelycMOTpPeHHBIX HacTosimuM KopekcoMm, apyrumu ¢enepaibHbIMU
3aKOHAMM M MHBIMM HOpPMATHUBHBIMM TIPaBOBbIMH akTamu Pocculickoit ®enepanuu.
PaboTtonarens orcTpaHser oT paboThl (HE JomyckaeT K paboTe) paOOTHHMKAa Ha BECh HEPUO]
BPEMEHHU JI0 YCTPAaHEHUs 0OCTOSITENBCTB, SIBUBIIMXCS OCHOBAHUEM JUIsl OTCTPaHEHUs OT pabOThI
WINA HEJONYIIeHUs1 K paboTe, eclii MHOE He MpeaycMOTpeHo HactosmuMm Koaekcom, Ipyrumu
beneparTbHBIMU 3aKOHAMH.

B nepuon otctpanenus ot paboThl (HeAONyIIeHUs K paboTe) 3apaboTHas ruiata pabOTHUKY He
HAYMCIISeTCs, 32 UCKIIIOYEHHEM CITy4aeB, IPe1yCMOTPEHHBIX HacTosAMM KoiekcoM nian MHbIMU
(benepanbHBIMHU 3aKOHaMU. B ciyyasix oTcTpaHeHHs OT paboThl paOOTHUKA, KOTOPBINA HE MPOLIesn
o0ydyeHHEe W TPOBEPKY 3HAHWW M HABBHIKOB B 0O0JIACTM OXpaHBl TpyAa JUOO0 0O0s3aTeNbHBIN
MEAMIMHCKUI OCMOTP HE 110 CBOEHW BUHE, EMY ITPOMU3BOJUTCS OIUIATa 33 BCE BPEMsI OTCTPAaHEHUs
OT paboThI KaK 3a MPOCTOM.

I'naBa 2.14.

JInna, npusHaHHble Ha Tepputopun Poccuiickoit Penepanny MHOCTPAaHHBIMM areHTaMH, He
BIIPaBE OCYILECTBIATh NIPOCBETUTENBCKYIO JEATENBHOCTh B OTHOIIIEHUH HECOBEPIIEHHOJIETHUX U
(M)  MeJarorMyecKyr  JIeATeNbHOCTh B TOCYJApCTBEHHBIX U MYHULUMAIBHBIX
00pa30BaTENbHBIX OPraHU3aIMAX

Pa3nen V. Pabouee Bpemsi U ero HCNOJIb30BaHNE

I'naBa 5.1.

Pexum paboTbl VYupexaeHus omnpeaensercs YCTaBOM, KOJUIEKTUBHBIM JOTOBOPOM U
o0ecreynBaeTcsi COOTBETCTBYIOIIMMHU TpHKa3zaMH AUpeKTopa YupexaeHus. B VYupexnenun
YCTaHOBJICH CIICIYIOIINI PEKUM PaOOTHI:

- MPOJOJDKUTENBLHOCTh paboueil Hellenu - MATUIHEBHAs paboyast HeAensl C IBYMs BBIXOJHBIMU
nHAMH (Cy000Ta, BOCKPECEHBE);



- Bpems Haudasa padotel Yupexaenus— 7.00 yac.
- BpeMsl OKOHUaHus padboTel YupexaeHus — 16.00 gac.

[TpomomKUTETLHOCTh paboyuero JHS pyKOBOJASAIIETO, aIMUHUCTPATUBHO-XO03SHCTBEHHOTO,
00CITy’)KHBAIOLIET0 U y4eOHO-BCIIOMOTaTeIbHOTO IEPCOHANA, PAOOTHUKOB KYXHU OIpPEeNseTcs
U3 pacuera 36-uyacoB pabodeil HeJeu.

B Teuenue pabouero 1Hs (CMEHbI) Ul IE1arorMyeckuX pabOTHUKOB U MHBIX PAOOTHUKOB
IpeaycMaTpUBaETCs TIEPEPHIB I OTbIXA U TUTAHUS MPOJODKUTENILHOCTBIO He Oojiee ABYX
yacoB U He MeHee 30 MUHYT, KOTOPBIH B IPOIOJIKUTENBHOCT PA00OYEro BpEMEHN HE BXOJIUT.

B ciydasix, korja negaroruueckrie pabOTHUKH U MHbIE pAOOTHUKH BBITIOJHSIOT CBOU
00513aHHOCTH HEIIPEPBIBHO B TeUEHHE paboyero IHs, NepephiB AJIs MpUueMa MUIIH He
ycraHaBnuBaeTcs. [lenarormueckum pabOTHUKAM M MHBIM PAOOTHUKAM B TAaKUX CIydasx
o0ecreunBaeTcsi BO3MOXKHOCTb ITpUEMa MMUIIHM B Te€YeHUE pabouero BpeMeHH 0JTHOBPEMEHHO
BMECTE C 00YYAIONMMHCS WIH OTJEIFHO B CIIEHUAIBHO OTBEIEHHOM JIJIS 3TOW IENIU TIOMEILCHUH
Pazgen VI. Bpems otrabixa
I'naBa 6.1. Bugamu BpeMeHU OT/IbIXa SIBIISIFOTCS:

- IEpepBIBBI B TeUeHUE paboyero AHs (CMEHBI);

- €KE/ITHEBHBIN (MEXAYCMEHHBIN) OTIIBIX;

- BBIXOJIHBIE JIHU (€KEHEeNIbHBINA HeNPEPhIBHbIN OT/IBIX);
- Hepabouue Mpa3IHUYHBIC JTHU;

- OTITyCKaA.

Paznea VIII. Mepsl noompenus 1 B3bICKAHUSA

I'naBa 8.2. PaGoroaaresnp noompsier pabOTHUKOB, JOOPOCOBECTHO UCHIOIHSIOIUX TPYIOBbIE
00513aHHOCTH:

- 00BABIIAET OJIATOJAPHOCTbD,

- BBIJIACT MIPEMHUIO,

- HarpaXkJaeT LIEHHBIM I0JJapKOM,

- IOYETHOU IPaMOTOH,

- IPEJCTABISET K 3BAHUIO JIYYIIETro M0 MPpOo(pecCcHH.

Jlpyrue BUBI TOOIPEHNH paOOTHUKOB 3a TPY/] ONPEAEIISIOTCS KOJUIEKTUBHBIM JI0TOBOPOM
WIY TIPaBUJIaMU BHYTPEHHETO TPYAOBOIO paclopsIKa, a TAKXKe yCTaBaMH U IOJOXKEHUIMU O
JVICIIATUTAHE.

3a 0coOble TPyAOBBIE 3aCIyTH Iiepes 00IIECTBOM U TOCYAAPCTBOM paOOTHUKH MOTYT OBbITh
NIPEJICTaBJICHbI K TOCYIapCTBEHHBIM HArpaaM.

I'maBa 8.9.

JlucuurumHapHOe  B3BICKaHWE, 32 HCKIIOYEHHEM JIMCHUIUTMHAPHOTO  B3bICKaHWSA 32
HECOOJIOZICHNE OTpaHMYEHUIl M 3alpeToB, HEUCIHOJIHEHHE OO0SM3aHHOCTEH, YCTaHOBJIEHHBIX
3aKoHOAaTenbCcTBOM Poccuiickoit deaepanun 0 NpOTUBOJACHCTBUN KOPPYIIIMH, HE MOXKET OBITh
OPUMEHEHO TMO037HEee IIECTH MECSILEB CO JHSA COBEPLICHHMS NpPOCTyNKa, a IO pe3yibTaraM
pPEBU3MH, MPOBEPKH (PHMHAHCOBO-XO3SHCTBEHHOW AEATENBHOCTH WM ayJUTOPCKON TPOBEPKHU -
MO3/1HEe JIBYX JIET CO JIHA €ro CoBeplleHMs. J(MCIUIIMHApHOE B3bICKaHHWE 3a HEecOoOJroAeHue
OTPaHUYEHUH W 3alPETOB, HEUCIIOJHEHNE OOS3aHHOCTEH, YCTAaHOBJICHHBIX 3aKOHOJATEECTBOM
Poccuiickoii deaepannn o MpOTUBOJACHCTBUN KOPPYIIIMH, HE MOXKET OBITh IPUMEHEHO I03/1HEee
TpeX JIeT CO JHS COBEpIICHUS MPOCTyNKa. B yKa3aHHbIE CPOKM HE BKIIIOYAETCS BpEMs
IPOM3BOJICTBA 110 YTOJIOBHOMY JETY.

OcHoBanue:

1. Tpynosoit konekc Poccuiickoit denepanu

2. ®enepanbubiid 3aKk0H Ne 255-03 ot 14.07.2022 1. «O KOHTpOIIE 32 AEATEIBHOCTBIO JIHII,
HaXOJIAMINUXCS TIOJT UHOCTPAHHBIM BIIUSTHHEM)









